GUIDELINES FOR WRITING BACHELOR’S, MASTER’S & FINAL THESES

LINGUISTICS

Prior to working on the thesis the students should familiarize themselves with the Standard of
Bachelor’s, Master’s and Final Theses in the Department of English Language and Literature.

Thesis supervision (all types of thesis)

What the student can expect from his/her supervisor:
» personal, email and/or online consultations;
* help with the specification of the topic; help with the focus, organisation and choice of the
research and research methodology; help and advice on the writing process;
« recommendations of literature available.

What the supervisor expects from the student:
* an active approach to writing the thesis (e.g. suggesting ideas, choosing the topic, genuine
interest in the topic investigation);
 realistic time management and meeting deadlines;
+ responsibility and academic integrity (acknowledging all the sources, following the general
and subject specific guidelines).

Working on the thesis

Bachelor’s Thesis

Students begin working on their Bachelor’s theses in the fourth semester of their studies at the
latest, which also involves taking a series of courses related to their Bachelor’s thesis (see below).
This means that students should choose a Bachelor’s thesis topic, contact a supervisor and
negotiate the topic and the details of their cooperation with the supervisor before the beginning of
the fourth semester of their studies.

Students who are studying in a double-subject study programme can choose whether to write their
Bachelor’s thesis in the English Department, in their other subject, or in Pedagogy or Psychology.
Students in the single subject programme can write the Bachelor’s thesis in the English Department
(strongly recommended) or in Pedagogy or Psychology.

The following information applies to Bachelor’s theses written in the English department.



There is a series of courses related to writing the Bachelor’s thesis in the English department.
These comprise the course AJ BPp Bachelor’s Thesis Project in the fourth semester, the course
AJ BP Bachelor Thesis in the fifth semester and the course AJ BPd Bachelor’s Thesis Completion
in the sixth semester. (When writing their thesis in another department, students enrol in courses
of the relevant department.)

After enrolling in the AJ BPp Thesis Project course, in the first half of the fourth semester at the
latest, students should find and contact a supervisor to discuss the requirements, the assigned
readings and the schedule of consultations including specific tasks. They submit a Thesis Project
by a deadline stated by their supervisor.

During the fifth semester of their studies students enrol in the AJ BP Bachelor’s Thesis course.
They work on the thesis and consult their progress with the supervisor according to an agreed
timeline.

In the sixth semester of their studies students enrol in the AJ BPd Bachelor’s Thesis Completion
course. They submit the final draft of their thesis to their supervisor before uploading it into the IS
before a deadline negotiated by the student and the supervisor. The thesis must be uploaded into
the IS archive by the deadline set by the Study Department. Two spiral-bound copies should be
submitted to the supervisor within a week after the deadline. Two-sided print is recommended.
During the COVID pandemic printed copies should not be submitted.

Bachelor’s thesis defence

Bachelor’s theses supervised by the Department of English Language and Literature are defended
on the day of the student’s state examination in English. The defence takes place in a committee
setting (chairperson, supervisor, and second reader) and lasts approximately 25 minutes.

At the defence the student is expected to:

* deliver a PowerPoint presentation which lasts up to 10 min. The presentation should address
the reasons for choosing the topic, the aims of the work, research questions or hypothesis,
the materials/data used, the methods and approaches applied, the results of the study, and
the conclusions (how the aims were attained and the research questions answered);

» respond to questions raised and comments made in the reports from both the supervisor and
the second reader. Here the student acts as a partner in academic discussion with all
members of the committee and is encouraged to explain and defend their views but also to
acknowledge alternative perspectives.

Thesis and defence evaluation

The final grade is based primarily on the grades for the thesis suggested by the supervisor and the
second reader. However, this can then be modified in view of the quality of the presentation, the
quality of the defence and the level of the student’s English.



Tips for the defence
e Bring both reports with you.
e Prepare notes to which you may refer in the course of the defence.
e Be brief, organized and to-the-point. Adhere to the time limit.
e Be open to comments and questions. Argue your case where you see fit but acknowledge
your mistakes if justified.

Master’s Thesis

Students must begin working on their Master’s theses in the second semester of their studies. This
means that students should choose a Master’s thesis topic, contact a supervisor and negotiate the
topic and the details of their cooperation with the supervisor before the beginning of the second
semester of their studies.

Students who are studying in a double-subject study programme can choose whether to write their
Master’s thesis in the English Department, in their other subject, or in Pedagogy or Psychology.
Students in the single subject programme can write the Master’s thesis in the English Department
(strongly recommended) or in Pedagogy or Psychology.

The following information applies to Master’s theses written in the English department.

There is a series of courses related to writing the Master’s thesis in the English department. These
comprise the AJ DPp Master’s Thesis — Project course, the AJ DP Master’s Thesis course, and
the AJ DPd Master’s Thesis — Completion course.

The topic of the Master’s thesis should correspond with areas covered in this study programme.
Students should select a topic and contact a supervisor to negotiate the details of their cooperation.
This should happen before the beginning of the second semester. The topic of the Master’s thesis
cannot be identical with the topic of the Bachelor’s thesis submitted and defended by the student.
The text of the Master’s thesis cannot include parts of the Bachelor’s thesis without acknowledging
this as a citation.

After enrolling in the AJ DPp Master’s Thesis — Project course, , in the first half of the second
semester at the latest, students contact their supervisor to discuss the requirements, the assigned
readings and the schedule of consultations including specific tasks. They submit a Thesis Project
by a deadline stated by their supervisor.

During the third semester of their studies students enrol in the AJ DPp Master’s Thesis — Project
course. They work on the thesis and consult their progress with the supervisor according to an
agreed timeline.



In the fourth semester of their studies students enrol in the AJ DPd Master’s Thesis — Completion
course. They submit the final draft of their thesis to their supervisor before uploading it into the IS
before a deadline negotiated by the student and the supervisor. The thesis must be uploaded into
the IS archive by the deadline set by the Study Department. Two spiral-bound copies should be
submitted to the supervisor within a week after the deadline. Two printed copies should be
submitted to the supervisor within a week after the deadline. Spiral-bound copies are sufficient
and two-sided print is recommended. During the COVID pandemic printed copies should not be
submitted.

Master’s thesis defence

Master’s theses supervised by the Department of English Language and Literature are defended
on the day of the student’s state examination in English. The defence takes place in a committee
setting (chairperson, supervisor and second reader) and lasts approximately 30 minutes.

At the defence the student is expected to:

* deliver a PowerPoint presentation which lasts up to 10 min. The presentation should
address the reasons for choosing the topic, the aims of the work, research questions or
hypothesis, the materials/data used, the methods and approaches applied, the results of the
study, and the conclusions (how the aims were attained and the research questions
answered);

» respond to questions raised and comments made in the reports from both the supervisor
and the second reader. Here the student acts as a partner in academic discussion with all
members of the committee and is encouraged to explain and defend their views but also to
acknowledge alternative perspectives.

» engage in further discussion of the topic.

Thesis and defence evaluation

The final grade is based primarily on the grades for the thesis suggested by the supervisor and the
second reader. However, this can then be modified in view of the quality of the defence and the
level of the student’s English.

Tips for the defence

* Bring both reports with you.

* Prepare notes to which you may refer in the course of the defence.

* Be brief, organized and to-the-point. Adhere to the time limit.

* Be open to comments and questions. Argue your case where you see fit but acknowledge
your mistakes if justified.



Final Thesis — Lifelong programmes (CZV)

Students should choose a topic related to one of the courses offered in their study programme,
contact a supervisor and negotiate the topic and the details of their cooperation with the supervisor.
This should be done at least 2 semesters before the end of the course of studies; in the Anglicky
jazyk pro SS programme, students should begin looking for a supervisor and choosing a final thesis
topic as early as possible in the first semester.

The thesis must be written in English. The only exception concerns final theses written by students
of the Lifelong Extension Programme for Primary Teachers of English (Anglicky jazyk pro 1.
stupeti ZS); however, the theoretical part of their theses may be written in Czech.

Students should submit the final draft of their thesis to their supervisor before uploading it into the
IS before a deadline negotiated by the student and the supervisor. The thesis must be uploaded into
the IS archive by the deadline set by the Study Department. Two printed, spiral-bound copies
should be submitted to the supervisor within a week after the deadline. Two-sided print is
recommended. During the COVID pandemic printed copies should not be submitted.

Final thesis defence

Final theses supervised by the Department of English Language and Literature are defended on
the day of the student’s state examination in English. The defence takes place in a committee
setting (chair, supervisor and second reader) and lasts approximately 15 minutes.

At the defence the student is expected to:

» briefly introduce the topic, aims and main outcomes of the thesis (without a PowerPoint
presentation);

» respond to questions raised and comments made in the reports from both the supervisor
and the second reader. Here the student acts as a partner in academic discussion and is
encouraged to explain and defend their expertise but also to acknowledge alternative
perspectives;

» engage in further discussion of the topic.

Thesis and defence evaluation

The final grade is based primarily on the grades for the thesis suggested by the supervisor and the
second reader. However, this can then be modified in view of the quality of the defence and the
level of the student’s English.



Linguistics theses

The instructions below concern just the specific guidelines and requirements for theses written in
the area of linguistics.

Thesis structure

The final theses supervised within the Linguistics Section of the English Department follow
preferably but not exclusively the theoretical — analytical (empirical) part structure. An alternative
structure is the topic-based structure, where each chapter deals with a specific topic and comprises
theoretical and empirical/analytical sections.

Below is a simplified outline of a linguistics thesis:

1. Introduction

The thesis opens with an Introduction, which motivates the choice of topic, states the aims of the
thesis, indicates ways to fulfil these aims, formulates research questions (or hypotheses in the case
of statistical or experimental methods of research) and outlines the structure of the thesis.

2. Theoretical part

The theoretical part defines the main concepts and reviews and discusses the reference literature
relevant to the topic and the analysis thus creating a basis for the analytical part. It may be divided
into several sections according to the theoretical issues discussed. The final part of the theoretical
part is the conclusion where the standpoint of the author of the thesis is stated clearly, so as to be
used as theoretical basis for the analysis of the material explored in the analytical part.

3. Material and method
The thesis should include a description of the material under investigation and the methods and
research procedures used.

4. Analytical (empirical) part

The analytical part presents the analysis of the selected language material, interprets the findings
and serves as basis for providing answers to the research questions stated in the Introduction. The
analytical part should include visuals (if relevant, e.g. tables, pie charts etc.) and examples
illustrating the analytical work of the student. When analysing language data, students should refer



to the review of previous research and comment on the connections between their analysis and
relevant previous studies.

5. Conclusion

The results of the study should be summarised in the Conclusion. More importantly, the conclusion
should evaluate the results of the study, state whether the aims stated in the Introduction are
achieved and provide answers to research questions stated in the Introduction, while bridging back
to the Theoretical part. The Conclusion should not be a summary of the thesis only; it should
provide the reader with a more in-depth, generalised view of the topic explored (including practical
applications) and suggest possible directions of future research.

5. References

The recommended number of reference list items is 20 for Bachelor’s and Final theses and 30 for
Master’s theses. The range of sources should include books, journal articles and other reliable
sources. Students are advised to consult the sources used with their supervisor.

Sources (i.e. linguistic material under analysis) should be listed separately under the heading
‘Sources’.

6. Appendices

Text material of excessive length is to be confined to the Appendix, which is situated at the end of
the thesis; it does not count to the overall number of pages of the work. Only individual charts
(tables) and text samples may be incorporated within the body of the thesis, representing its integral
part.

Translation theses

In translation theses, apart from the obligatory Introduction and Conclusion, the thesis comprises
an empirical, a theoretical and an analytical part. The empirical part is constituted by the translation
itself (situated in the right column of the page) presented against the original English text (left
column). The theoretical part then presents the theoretical grounds for the analytical part, which
presents the analysis proper of the translation. The analytical part may focus either on one selected
topic related to the translation process at various levels of language system, or on a set of related
linguistic phenomena. Another possible strategy is a functional comparison of the student’s own
translation with an official translation.



Citation style
Linguistics-oriented theses should use the APA citation style. You should follow the latest
version of the APA Publication Manual, which is the 7th edition. You can check the following

websites for more detail:

https://apastyle.apa.org/style-grammar-guidelines/references/examples

https://owl.purdue.edu/owl/research_and citation/apa_style/apa formatting and_style guide/general for
mat.html
https://columbiacollege-ca.libguides.com/apa/websites

https://www.scribbr.com/apa-examples/

Basic principles:

1) In-text citations (https://apastyle.apa.org/style-grammar-guidelines/citations)

a) parenthetical = the author name and publication date appear in parentheses; can appear within or at the
end of a sentence; the author and the date are separated by a comma:

Falsely balanced news coverage can distort the public’s perception of expert consensus on an issue (Koehler,
2016).

b) narrative = the author name is incorporated into the text as part of the sentence and the year follows in
parentheses:
Koehler (2016) noted the dangers of falsely balanced news coverage.

¢) paraphrasing = restating another author’s idea in your own words; when you paraphrase, cite the
original work using either a) parenthetical or b) narrative citation format (see above).

Although it is not required to provide a page or paragraph number in the citation, you may include one (in
addition to the author and year):

Webster-Stratton (2016) described a case example of a 4-year-old girl who showed an insecure attachment to
her mother; in working with the family dyad, the therapist focused on increasing the mother’s empathy for her
child (pp. 152-153).

d) direct quotations = reproducing words verbatim from another work or from your own previously
published work

- short quotations = fewer than 40 words; add quotation marks around the words and incorporate the
quote into your own text:

Effective teams can be difficult to describe because “high performance along one domain does not translate to
high performance along another” (Ervin et al., 2018, p. 470).



- block quotations = 40 words or more; do not use quotation marks; start a block quotation on a new line
and indent the whole block 0.5 in. from the left margin; double-space the entire block quotation; see
https://apastyle.apa.org/style-grammar-guidelines/citations/quotations for more detail

2) References = the list of all works (books, articles) cited in the text (= in your thesis); consistency is
crucial; see https://apastyle.apa.org/style-grammar-guidelines/references

Examples:
Whole authored book, see https://apastyle.apa.org/style-grammar-guidelines/references/examples/book-

references#l
Whole edited book, see https://apastyle.apa.org/style-grammar-guidelines/references/examples/book-

references#2
Journal article, see https://apastyle.apa.org/style-grammar-guidelines/references/examples/journal-article-

references
Chapter in an edited book, see https://apastyle.apa.org/style-grammar-

guidelines/references/examples/edited-book-chapter-references#1
Dictionary entry, see https://apastyle.apa.org/style-grammar-guidelines/references/examples/dictionary-

entry-references
Wikipedia entry, see https://apastyle.apa.org/style-grammar-guidelines/references/examples/wikipedia-

references



